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REPORT FORM
CONCEPTS &  
SKILLS 
OVERVIEW
Process for Collecting & Organizing 
Information from a Report

•	 Definition of Report Form Text
•	 Report Form Structure
•	 Definition of Subject
•	 Process for Identifying the Subject
•	 Specific or General Subject

Title
•	 Understanding the Title

Test-Taking Strategies
•	 Study Skills
•	 Five Types of Questions

Key Point / Main Ideas
•	 Definition
•	 Unlocking Key Points
•	 Main Idea Statement

	Supporting Details
•	 Definition
•	 Selecting Supporting Details

Introductory & Concluding Paragraphs
•	 Introductory Paragraphs
•	 Concluding Paragraphs

Sub-Details
•	 Definition
•	 Process for Identifying Sub-Details

	Inferences

Categories
•	 Definition
•	 Process for Identifying Categories

Study Skills
•	 Study Skill Process
•	 Checking Understanding 

and Recall

MATERIALS
★	 Report Form Process Guide

Guide includes:
•	 Reading Selections
•	 Graphic Organizers
•	 Student Practice Sheets 
•	 Test Taking Strategies
•	 Study Skills

★	 Report Form Process Student Practice 
Sheets CD ROM

★	 Report Form Skeleton

•	 Report Form Skeleton Poster 

•	 Collection Sheet Posters (set of 4)

•	 Report Form Process Poster

•	 Turning on the Lights Poster

★  Essential Classroom Materials
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