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Go to the SWU Career Link Login Page 
Thank you for connecting with Career Services at Southern Wesleyan University! 

We are very excited to announce as of July 1, 2017, that we have recently begun using a new platform (Purple Briefcase) as our main 

means of sharing job and internship opportunities with our students and alumni, and we are pleased to invite you to join as well! 

Special note for employers previously registered with the old system of SWU Career Link – we will be sending out individual direct 

invites to connect with us on Purple Briefcase. If you click on the invite link in that upcoming email, you’ll be automatically connected 

with our community, bypassing the connection process described below.   Please contact epate@swu.edu with questions. 

 

 

 

If you are a New Employer, click 

on NEW EMPLOYER 

If you are a Returning User, fill in 

your username (email) and password 

and click SUBMIT 

NEW EMPLOYER: 

New Employer Users have three 

options for posting jobs or internships 

through our vendor, Purple Briefcase: 

1) Required: Connect to 

Southern Wesleyan 

University as your 1 new 

school for FREE by clicking 

GET STARTED! 

2) Recommended: Connect to 

the SCICU Career Consortium 

(ask for the code to gain 

access to more than 30,000 

students across South 

Carolina for FREE) 

3) Optional: Select monthly, 

quarterly or yearly payment 

options for PowerConnect for 

unlimited schools in the 

Purple Briefcase Network 

across the United States 

 

https://app.purplebriefcase.com/pb/account/logout?s=SWU
mailto:epate@swu.edu
http://www.scicu.org/employers/


E M P L O Y E R -  S t e p - b y - S t e p  G u i d e - S W U  C a r e e r  L i n k  2 

 

 

 

 

NEW EMPLOYER: 

To connect to Southern Wesleyan 

University as your 1 new school for 

FREE you must first create an 

employer account. 

 

Completed all fields required for 

your Personal Account Information 

and click CONTINUE 

NEW EMPLOYER: 

Complete required fields for your 

Business Account Information. 

Read and accept the NACE 

Principles for Professional Practice 

and confirm you comply with EEO 

Standards by checking each box 

and click CONTINUE 

 

Once your profile is completed you 

should see the Welcome dialogue 

box from Purple Briefcase. 
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Become familiar with the left 

navigation menu:  

-my briefcase: the home screen 

for all actions 

-company profile: add a logo and 

company information for your 

public profile  

-my jobs: add new jobs and 

manage the status of jobs you’ve 

already posted 

-job applicants: review any 

applicants for jobs you’ve posted 

-my schools: start here to request 

school connections and review 

other available schools 

-students: review profiles and of 

any students/alumni who have 

made their profile public to 

employers 

-my events: review and RSVP for 

any upcoming career events 

Click on my schools: 

Start here to request school 

connections and review other 

available schools 

For help and VIDEO 

INSTRUCTIONS click on the 

QUESTION BUTTON 

To Request a school connection 

(without a code) for Southern 

Wesleyan, choose SC for the state 

in the dropdown box 
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Scroll down to find “Southern 

Wesleyan University” and click 

REQUEST CONNECTION 

 

You should see a dialogue box 

confirm that your request has 

been sent to Southern Wesleyan 

University 

 

Until Southern Wesleyan 

approves your connection, you 

will see your pending request in 

the my schools section 

 



E M P L O Y E R -  S t e p - b y - S t e p  G u i d e - S W U  C a r e e r  L i n k  5 

 

 

 

 

You should receive a 

confirmation email from our 

vendor, Purple Briefcase, when 

your employer account has been 

created 

 

You should receive a 

confirmation email SWU Career 

Link once your request to 

connect has been approved from 

Southern Wesleyan University 
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Once your connection is approved 

you should see Southern 

Wesleyan University listed in your 

current school connections 

Congratulations!  You should now 

be able to submit job/internship 

postings to students and alumni 

from Southern Wesleyan once 

they have been reviewed 

 

Click on my briefcase to access all 

of your options to post jobs, 

review your schools, manage 

current jobs, update your 

company profile and RSVP for 

school events 
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Click on students to search for 

and review any students/alumni 

from Southern Wesleyan 

University who have made their 

profiles public to employers.   

From these profiles you should 

gain access to visual profiles as 

well as their traditional resumes.  

You can favorite and email 

students from their visual profiles. 

 

Click on my jobs to create and 

manage jobs/internship postings.   

Begin by clicking “add job”. 
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Select Southern 

Wesleyan as your 

school and fill in all 

the job description 

fields to submit a 

new job for approval. 
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Please be aware of the following circumstances in which jobs/internships will automatically 

be rejected: 

Email and website discrepancies 

-No contact name is listed for the employer 

-the contact or job email address is not specific to the company or does not match the company website 

-email addresses ending in Gmail, yahoo, live.com, ymail, etc., will not be accepted (contact epate@swu.edu 

for exception requests) 

 

For-profit employers offering unpaid internships 

-most “unpaid” internships will be under heavy scrutiny based on the Fair Labor Standards Act and must be in 

compliance 

-exceptions for “unpaid” internships may be considered for non-profit, education, and faith-based agencies 

 

Pay upfront or “work from home” positions 

-any employer requesting applicants to pay for fees or direct deposit information before hiring will be rejected 

-most “remote” positions or “work from home” positions will likely be rejected 

 

Please contact Ellen Pate at epate@swu.edu if you have questions or would like access to our Employer Guide 

for posting internships. 
  

Once all the required 

fields are completed 

click save 

 

Your pending jobs 

will be reviewed and 

approved in the order 

it is received 

 

mailto:epate@swu.edu
https://www.dol.gov/whd/regs/compliance/whdfs71.htm
mailto:epate@swu.edu
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To increase interest in your 

organization and job/internship 

postings, it will be critical to 

complete your company profile 

and upload a company logo. 

Make sure that you make your 

profile public to students and 

alumni 

For help and VIDEO 

INSTRUCTIONS click on the 

QUESTION BUTTON 

 

 

 

 

 

Congratulations!  We are so glad you 

have chosen to connect with 

Southern Wesleyan University for 

your job and internship hiring needs! 

We believe you will not be 

disappointed!  For a sneak peak of 

the latest success of our graduates go 

to http://www.swu.edu/careeroutcomes 

 

Next Steps: 

Recommended: Connect to the SCICU 

Career Consortium (ask for the code 

to gain access to more than 30,000 

students across South Carolina for 

FREE) 

Optional: Select monthly, quarterly 

or yearly payment options for 

PowerConnect for unlimited schools 

in the Purple Briefcase Network 

across the United States 

 

http://www.swu.edu/careeroutcomes
http://www.scicu.org/employers/
http://www.scicu.org/employers/

